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sy What is MEGS?

The Michigan Electronic Grants System

e The Michigan Department of Education (MDE) is utilizing MEGS to
allow agencies to apply for grants on-line using the Internet.

e We anticipate that all MDE grants will eventually use this system.
e Grant reporting will soon be available through MEGS.

MEGS is a “work in progress.” Pages/screens are
frequently changing. Please keep this in mind when
using this Powerpoint file. Thank you.
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Head Start Verification/Collaboration
for the
Michigan School Readiness Program

Available on-line March 2002
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mcsca ) What is Needed to Use MEGS?

Education (Computer/Software Requirements)

An Internet Connection

2. Web Browser
(IE/Netscape 4.0+)

3. JavaScript and Session
Cookies enabled for the Web
Browser

4. Adobe Acrobat Reader 4.0+
5. An E-mail Address
6. A Valid MEIS Account

=

atmn

MEGS: Michigan Electronic Grants System

\\"'elcome to MEGS, the Michigan Electronic Grants System. Founded in 2001 by the Michigan Department of Education
(MDE), MEGS helps to expedite and improve the application process by using the power of the Intemet. MEGS' features include:

Allowing you to view and print information about a grant and its current application.

Providing a secure environment for on-line applicants to complete, submit, amend, and track their
applications.

Automatically reviewing applications to reduce the number of initial application errars.

e Allowing MDE reviewers to conduct their reviews online and share the results of the review with the
applicant immediately.

Posting allocations as soon as they are detarmined.

Please explore the MEGS web site to learn more about this innovative on-line grants systern. I you have any
guestions or comments regarding MEGS, feel free to contact the Michigan Departrnent of Education

Login fo MEGS

Michigan Department of Education
B03 West Allegan Street

Hannah Building

Lansing, Ml 48933

[B517) 373-3324
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MlCHle&H QUiCk Facts About MEGS
Eduication

1. Users must have access to a working Internet connection.
. MEGS can be accessed from multiple machines.

3. MEGS itself does not impose any hardware requirements on its
users; however, you do need a computer with enough hard drive
space to have a web browser and Adobe Acrobat Reader installed.

MEGS is accessible through a common Web browser.
. MEGS is located at http://meis.mde.state.mi.us/megs/

N

a

Internet connection

e Modem (telephone lines) will be sufficient.

e DSL or cable modems are faster.

e The faster the connection, the faster it is to use MEGS.

Slide 6

Prev| Next



/" ‘“‘x

What Is an Internet Browser
and Which Ones Can Be Used?
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An Internet Browser is computer software used to
browse (view) the World Wide Web.

MEGS supports Internet Explorer (IE) or Netscape
versions 4.0 or higher. IE is the “preferred” (not
required) browser.

To check the version number of your current
browser: Have the browser open, click ‘Help,’
then click ‘About Internet Explorer’ or ‘About
Netscape.’
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If the version you have is below 4.0, you can S e il
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take a great deal of time to download and install. - R e
Each of the above web sites provides you with
information on how to order a CD with the
updated browser installation program. The CD will
not arrive in time to benefit you for this year but
would benefit you in future interaction with MEGS.
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What is JavaScript ?
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JavaScript is a programming language
that is used on websites to increase
functionality. In MEGS, JavaScript is used
for a variety of features including the
automatic correction of user-entered data.

To confirm that JavaScript is enabled
on Internet Explorer:

Click ‘“Tools’ on Toolbar.
Click ‘Internet Options.’

Click the ‘Security’ tab (in some versions
of Internet Explorer you will find it under
Privacy).

Click ‘Custom Level.’

Scroll down to ‘Scripting,’ ‘Active
Scripting,” make sure that ‘Enable’ is
selected.

If MEGS detects that JavaScript is disabled
for the browser, MEGS will show this list of
steps.
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mcsca ) What is JavaScript? (continued)

Edtication
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JavaScript is also used in MEGS to do c ;

tasks such as open new windows, provide __ ;::w =
a menu system, and supply user-friendly "
error messages.
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To confirm that JavaScript is enabled

Hetscape and Hetacaps Hwvig - af

in Netscape (in some versions of Netscape NETSCAPE fm,;,m.@:mﬂ;.;.;mﬁ“mfﬁ,
. . . by ils o iesdsmadka of whirh
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Click ‘Edit.’ e — —
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Click ‘Advanced. _ _ B et
Be sure that ‘Enable JavaScript’ is checked. bl ioe
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T Bard gl ackdress ax ancrymois FTFP passwaid
If MEGS detects that JavaScript is disabled Gt
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Cookies are either files or pieces of
information temporarily stored in
computer memory that are used to
record information.

MEGS uses session cookies.

To confirm that session cookies are

allowed in Internet Explorer (in some
versions of Internet Explorer these
instructions could vary slightly):

Click ‘Tools.’

Click ‘Internet Options.’
Click the ‘Security’ tab.
Click ‘Custom Level.’

Under ‘Cookie,” ‘Allow per-session
cookies’ (not stored). Make sure that
‘Enable’ is selected.

What are Session Cookies?
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Security Settings

Settings:
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@ Allow cookies that are stored on your computer

S rromp
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n.cu.w6‘= What are Session Cookies? (continued)

Bl
Eduication
Although some in the Internet EOTTICITITT —— st
community are concerned about the | = o
abuse of cookies which are often used Dy e o

ErdinPags.., hhE

for marketing purposes, the session
cookies used by MEGS do not warrant
any sort of concern.

ipes Communicator4.03

Prwviww Babwaxe 1 {AWT LL5)

Copyeght @ 1554- |59 Wacaje Domicatadd
odepeistatian, Al rghts Teseried

Tias softwern i Subesot 1o Tl Liveirie sgveesmnt eof fth in e Hosges
Fnm nad erd npe ta sllbeere bk wng tes rofisers
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No sensitive data is stored within these o T T ™ %@ﬁ
cookies and once you logoff MEGS or Yol P kit o = -
close your browser, each session [=—] .
cookie is automatically removed. Gt iiad G
e B
R
To confirm that session cookies are o
allowed in Netscape: _ ;E
Click ‘Edit.’ St i
Click ‘Preferences.’ sk Dot
Click ‘Advanced’ (in newer versions of ity
Netscape you will find it under Privacy and
Security).
Under ‘Cookies’ be sure that ‘Accept all

Cookies’ (or ‘Enable all cookies’) is
selected.
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MlCHle&‘? Printing Screens

ucation

| File JEdit ‘“iew Fawvontes Toolz  Help

=R R TR T e SRR o | B EE R e B
Back Earyard Stop Refrezh Home Search Favortes  Histom Prirt bd il E dit Digouge Healcom Al
|.-’-'-.;I|:Iress @ hittp: A fmeiz. mde. state. mi.us/megs A pplicationt arativePage_Detail azp?nrplD=308agnl D=1 j [5

1. You can print any single page in your browser

by clicking the printer icon on your browser’s Page Setup
toolbar.
2. If the printed page cuts off on the right or left _;E'pe’
1ZE;

sides, you need to change your print margins.

Changing Print Margins in Internet Explorer Jource:
Auto Select j

1. Click ‘File,” then click ‘Page Setup.’
2. Type in a new left and right margin (try .3). Fiirlia s

Some printers will not allow you to enter a Header

number lower than they have the capability of [tautbPage &p of &P

printing. If this happens, you may not be able e

to adjust this number to a setting that will fully =

print your page. |ttt
3. Type in a new top and bottom margin (try .5). i Margins (inches]

4. Click ‘OK.

' Patrait Left: IEI.S" Bight: IEI.S"
" Landscape Top: Battom; IEI.E"

I_.
0k I Cancel | Frinter... |
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E-mail Addresses

Skip this page if you already have your own
e-mail address.

To obtain an e-mail address:

e Numerous websites offer free e-mail
addresses. Contact any one of these
websites, and follow their directions to
obtain a free e-mail address.

MEGS and E-mail Addresses:
e You need your own e-mail address for

use in MEGS.

An e-mail address allows you to send
electronic messages over the Internet to
others with e-mail addresses. It also
allows anyone with an e-mail address to
send messages to you.

Under certain circumstances you will
receive an e-mail message confirming
receipt of information you have provided
to MEGS. MEGS may also send you
e-mail messages with information
regarding your grant program.

If you are unsure of what website to
check, following are a few that offer free
e-mail:

http://www.yahoo.com/
http://www.hotmail.com/
http://www.excite.com/
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MEIS is the Michigan Education Information System.
This one system is used for the management of a
variety of MDE applications.

Important: In order to use MEGS (and potentially
other State of Michigan systems) you must first
obtain a MEIS account. Anyone who uses MEGS
should have his/her own MEIS account. It is easy to
obtain a MEIS account. Simply follow these
instructions. While in your browser, type in the
following URL (website address) and then click
‘Create a MEIS Account.’

http://meis.mde.state.mi.us/userman/

If you already have a MEIS account, please skip to
slide 18. To confirm whether or not you already
have a MEIS account, follow the instructions for
Create a MEIS Account. Head Start agencies are
already using MEIS to access competitive grant
funds, and the Child and Adult Care Food Program.

What is MEIS and How Can an
Account Be Obtained?

Welcome to the
MEIS User Management System

MEIS Accounts are used to access MEIS
ageme ; web-based applications bearing this logo:

Questions & Answers regarding MEIS User Management

If you are mew to the MEIS systerm, and were asked to obtain an MEIS account,
please select the link (below an the left) labeled: Create a MEIS Account

If you have already created an MEIS account and would like to adjust your
account settings (i.e. change your MEIS password, adjust address info, etc.)
please login with the MEIS Login box provided (below on the right).

If you DO NOT HAVE an MEIS Account: If you HAVE an MEIS Account, please lagin:

To obtain an MEIS account, Login: I
please select the link below: P ar: |
MEIS== Login |

I Create a MEIS Account I

Return to the MEIS Main Menu
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G Create a MEIS Account in Four Easy Steps

MICHIGAN i

Education

Obtain MEIS Account - Step 1
MEIS accounts are uniquely generated from the information you provide.

Please be sure to provide the most accurate and complete information possible
on the screens that follow so that we can create your personal MEIS account.

Remember that each MEIS account is unigue to the individual creating it,
and your MEIS account should NEVER be shared with anyone.

All access to MEIS applications is logged and periodically audited.
MEIS accounts used that violate the acceptable use agreement will be rermoved.

Note: All accounts MUST be individual user accounts. Accounts found that
appear to be ‘generic’ (i.e. accounts that have school names, etc. entered in

the Last Mame / First Mame fields) will be removed during periodic audits.

Please provide us with your name:

After clicking on ‘Create a MEIS Account’ tramss [
enter the first and last name of the user biaiiame: | or]
account to be Created. Start Ower Proceed to Step 2 |

Click the ‘Proceed to Step 2’ button and
add the basic biographical information.

Aibiaem MEIS Accemni - Step F

‘Walrome [oe Joks, plesss proads ys wih the llrsmg contac inlmaton

Click the ‘Proceed to Step 3’ button. _— m:g-?r:;:;r:;jn::%ﬂ —

Please provide uz vath the beet srd most delaied inmation possile ¥ your contsc
Infammatian shauld change o g later data, phass ba 5w b il the MEIS Uear

Wsnagems|
Ersail Aldinss | |
Pl 1z I ]
Plhinpee &= I
Baliliess 1 |
Addilrass 2: [ 3

ciin: e
Sate: I_

Tij I

150 ol = =
sty lci Cade - I.—.-.-.- Coplinrad]

Bl e Coocle: I
Start Cnemr I [m——— |

(aptinafh

Slide 15

Prev| Next



wcroan ) More on MEIS Accounts
Eduication

(Hbtain MEFS Accounl - Step 3 Obtain MEIS Account - Step 4

Jolin Do, pleaze proside us wih the folowing security imlormation John Doe, please verify the following new account infarmation:

Saelrity foralis Verify Account Information
- - Mode: This imormiation will be used o werify the identily of callers by MDE helpdesk % X :
Step 3 IS Used fO r gettl ng slaflin order 1o peifom meintznance on MEIS accounts, such ar pacsword mesels. Plea ed us.
paSSWO rd h e I p . Phiasn provite us with hras Question snd Srawar pets thal wil Thank-you.

aloe ua tovaily your [dentiy. Do hekdask staitwil ask these Last Name: Dioe
quagtions 1o calars to establsh thair ideniy First Mame: John
Pleasa ba as spaciic a5 possida, and da rat chooaa aasily Email Address : Jdoc@smail com
Step 4 requweS the user to guassed or abtained answers fortha quastions you povda Phone 1: 123-123-1234
+ . Phone 2: 234-234.2345
- If you do nof prowide Cuestion and Snewar pains), our staf
ve rlfy a" the da.ta- wil nol ba able fo datarming the idonfity of a callr ard Address 1: 1234 Address Street
wil be unable to assmt with User Wanagemerd issues Address 2:
f.e. prodle modficaions, paz=ward esets, =tc i City: A
. . {Examples frve boen prowvided for pou to use as 1 quide] State: I
1
After Cllelng the ‘Create Zip: 12345

Thans 41

New MEIS Account’ button, st 1 e

Cr Whese i oy fawerite place o vacation?

a hew user account is created. w Building Code:

Cuestian =1z Security Question #1:  What is the answer to my Question #17
Answer 21z | Security Answer #1:  Angwer #1
Cuigatien 2 Security Question #2:  What is the answer to my Question #27

QW s oy Bt colege professar? Security Answer #2:  Angwer #2
4 T Eathoyn Tones. *

o | Security Question #3:  What is the answer to my Question #37

A : Security Answer #3:  An

a3

s l Start Over | Create New MEIS Account I
Duiastian 3

0 What ¢ oofnmaly o aniy a1 oxost otfre wi?®
A "Cafled Avea Hooee Saciety - (CAHS)
Umestien =32 |
Al 532 !
St | | | reerseaa |l
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n.cms,m&\ Confirming Your MEIS Account

ucation

The final screen will confirm your account.

Obtain MEIS Account for JohnDoe - Finished

Hint: Print this page for your records. @ THIS IN||:=IaiAMSAETE’OENSF%T?EYBOUERggEORDS! @

The Following Account Was Created

Hint: Change your password immediately. Last Name: B

First Name: Tohn

Email Address : Jdoei@ermail com
Hint: Keep your MEIS Login Name, MEIS Sl 1234 Address Street
Password and MEIS Account ID # in a safe ﬁ;::_’mz' .

g ywhere

[?_)|ace. State: AT

Zip: 12345

A10108586

Warning: Passwords are case-sensitive MEIS Account ID: o
Q. o]

MEIS Login:

MEIS Password: cATOZz (note: this i= a temparary pasaword)
Your agency’s authorized official needs e e e
your MEIS Account ID # (NOT your MEIS
login name or password — keep these to N 1 !
yourself). Once your agency’s authorized % .
official has entered your MEIS account #
into MEGS, you will be able to access SECURIURNE IS e
MEGS.
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Q MEGS Security Authorization

MICHIGAN

Edtication

MtHIGAN@ Michigan Electronic Grant System

Education (MEGS)
The Chief Operating Officer of your agency must MEGS Security Authorization
. . R Dristrict Kewipiont Mame:

complete and submit, to the Michigan District Reciplest Cade:
Department Of EduCation, a MEGS Security sep 1 Desapmate the individml whee will serve as the Aathoneed Oificial Sor yoor organizsdion. This sole

. . . . wmclugdes the full use of MECGH, ineluding the authority 1o assign secomdary soess 1o the MECE system wilhin
Authorlzatlon form_ ThlS form aSSlgnS a vour organization. To submit s aliemse, submil 8 second secmity selborization.
maximum of 2 people to serve as Authorized O Prissary L] Atterate
Officials for your organization. This electronic "o {ype or prvat i
form and the directions for completion can be T e mobher e

perjinined P

found on the following website:

Sep 2 Enter MEE Accoust of the Anthoreed Official
*RAELS Accoust:

iepd Tovenify or create s MELS Accouni, o to e following URL:Jhes Vrees s stale ms 6 ibarsian]

http://www.mde.state.mi.us/money/

Ja. To vendy an costing MELS accound, log i vo MELS and ensure the accoms @ suill valid

I Tocreaie o mew MELS accoum, click om the Create New Aceom link and follow instreciions.

® U pon receipt Of the Com pleted M EGS ki ;WIIIIIMjl::lgl:_-lf:;-;i:::;l:r:;nnlin:um.ou pars e [rom waiihonecd use D edenstand
Security Authorization form, the iy st i T K e 5
Michigan Department of Education will gl i gps
prOCGSS it. Sipnature of Desdimaod Aol Cdfical Dz

© Once th iS form haS been processed i e |l.l.1lul. ;:I::lﬂu:;L mm:;:l?:l:c::lull s autharcesd i maiste snd dlectroni cally submi
authorized OffiCiaIS can Iog |nt0 M EGS . applications o the hichigan Depariment of Edscsbion sl o desigale other idividusls within

he orgasization o read, cooae and edil gram spplicatons

e Only an authorized official can
enter Head Start verification data in
M EG S . Hig of the Supa denit oo Chiel Operatag Officer

Cince the form s complete, it should be Borwanded o MOE Amin: Mary Ann Chartrand
Fax Musaber: {2175 241845
Aildrisss Mlickigan Depl. of Eduestisn

HBkee o Budped, Cantracts aml Grants

1E.40, Bas 8008

Lannsing, M1 £5080

Masie o Uipand sl
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H.CH.MQ How Do | Access MEGS?

Edtication

An authorized official whose MEGS

Security Authorization form has been S
. - Educaton
processed or a user with a valid MEIS MEGS: Michigon Elecironic Grants Syslem

account who has been entered into .
MEGS by his/her authorized official OHDED. EGE el 10l 1 160 1 4R ACEEE by 51 . o T, NEGD- B i

Can I Og i n tO M EGS . » Allowang yo 1o wew and pink mformaton s 3 grant and £ curnend aggdication
# Prowidng a secwre erwimnment far ondirne spplicanis 1o complets:, submil, amand, and irack thar
applcations
http : //m e iS i m d e i State i m i i us/m egsl ® Sutamalicaly eekreing spplicalions to mducs tha numbar of il applcalion aros

# Hlipvang MDE revewars to canduct ther ieaews oiline ard shane the results of the revew with the
spplcant immedsiely

s
&

5

+ Pasling ellocahans as soon as thay am detemined

The first screen gives basic information
about the purpose Of MEGS and prOVideS a F"In:l & explom the !u:l.'l.ﬁ vl sita 10 learn more aboul this innovaine on-l e grants system. I you bave any

. Z gL Lo ganding MEGS, fedl free 10 contact the Michigan Depatment of Education
link to the MEGS logon screen.

Wichigan Depariment of Education

Look here for more information in the g e
futu re - Lal'll;lllgj ;?‘gﬂgq@a?

Bookmark this page in your web browser.
This will allow you to quickly return to this
login screen each time you need to access
MEGS.
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tdictongagkmarks in Internet Explorer

To set a bookmark in Add Favorite HE|
INnternet Exp|orer: ;‘— |nternet Explarer will add thiz page to your Favarites list K
* 8pe?] Intelgnet IE);pIorer. [~ Make available offine Egstnmize...l Cancel
- n the toolbar click ‘Favorites,’
then ‘Add to Favorites.’ ; :

] > Mame: JMEGS - Man Lreate in <«
< Notice the Name. =
= Click ‘OK.’ Create _"| Favorites 4| NewFolder..

----- {_] Aidobe Studio e
----- 1_] Charinels
. - {_] Computer
The next time you open iu Defaul
- ] e -] Education
Internet Explo_rel". ] , l ] Imported bookmaks i
e On the toolbar click ‘Favorites.” | 21 Infomationa
= Locate ‘MEGS — Main’ in the list of (] Links
favorites, then click on it. ] Mde hd
e The MEGS login screen should
appear.
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Bookmarks in Netscape

To set a bookmark in The next time you open

Netscape: Netscape:

e Open Netscape. e On the toolbar click ‘Bookmarks.’

e On the toolbar click ‘Bookmarks’ e Locate ‘MEGS — Main’ in the list of
then ‘Add Bookmark.’ bookmarks and click.

« Nothing happens on the screen but e The MEGS login screen should
your bookmark has been saved. appear.
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MICHIGMG Logglng iInto MEGS

Edtication

Type in the Login and Password obtained
from the MEIS Registration Process to log
in to MEGS. (The MEIS Account ID # is uloumms 1o MEGS, h Michdgan Eloctionls GranésSysterm,
NOT used here.) MELS g e e v o s Bl ant bl the ok bflr i Eogi A MEGE,

Click the ‘Login’ button.

Remember, the MEIS password is case
sensitive.

If you receive an error message that you
have a valid MEIS account, but are not
authorized in MEGS, contact your
Authorized Official.

Hint: When using the Internet, it can take
a while for your screen to change after
you have clicked a button. Please be
patient. Multiple clicking of a button may
actually slow the system down.
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Avoid the “Back” and “Forward” Buttons
sy

MEGS is a dynamic, database driven, web application. Content in MEGS changes
according to information that is entered into the system. When applicants enter
iImportant information into the system, it changes the way they see certain parts of the
application; therefore, it is highly recommended that users use the navigation provided
within the application (see slide 27).

Using the browser’s ‘back’ and ‘forward’ buttons to return to a page is not the same as
clicking a link to go to exactly the same page. The back button will simply load the
cached (or saved) version of the page that exists on the local hard drive as it was the last
time the page was accessed. By using the ‘back’ button the user is not getting the latest
information from the website but rather an ‘older’ saved version of the page.

Avoid the ‘Back’ and ‘Forward’ buttons in order to always see the latest
information available.

4} MEGS [Applications - Search] - Microzoft Internet Explorer

Favortez Toolz Help

. @ [ e’ @S B BE @ -
Stop Refrezsh Hiome Search Favortes  History Pririt k4 ail E dit Dizcuzz RAealcom Al

g ‘ Fl:%d .é:' |\}.; hittp: ¢ mesis.md e, stake. mi s/ megs! J 2. Search ‘ E,;ﬁ
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mcsca ) Authorized Officials: Getting Started

Edtication

From the Main Menu, Head Start Authorized Officials can:

e Enter, edit and save data.

e Add users to MEGS (will probably not be used by Head Start agencies).
e Edit Contact Information.

 This Powerpoint manual provides instructions for entering Head Start
verification data. There are separate instructions for editing a CNRA using
MEGS. If you are a Head Start grant writer for a CNRA, download those
instructions from

http://www.state.mi.us/mde/off/staa/earlychild/index.htm

.-'/ ‘\

MICHIG-A.N

ﬂtlﬂﬂ User: Dr. Joshua Scotk Tkaczyk
Main Menu | Help

Welcome, Dr. Joshua Scott Tkaczyk of Agate Head Start, to MEGS.
A5 a Authorized official for your agency you can:

Initiate a Application Enter Demographic Data Maintain MEGS Accounts
|Capacity Building j s Head Start Data o Add Users to MEGS
Click (" Apply for a New Grant ) s Edit Contact Information
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MICHIGAN

Education Edit Contact Information 75 e S

o Add Users to MEGS

Q Maintain MEGS Accounts

e« Edit Contact Information

To Edit Contact Information:

1. From the Main Menu, click ﬁﬁﬁ% T
‘Edit Contact Information’ link.

Inestrectbons: Click on the name= af the person listed below to edit hiz/her REGS account information. Plesse
rate that the securty kevel for the sutharized official canneot be madified, This charge must be made through
contact with the Michgian Department of Education

2. A list of names associated with the List of MEGS Lisars for Your Agency {MEIS Account 1D &3
user’s agency is displayed. Each name St e
is a link to a page where contact -
information and security levels can be
edited.

3. To edit the information, click the blue

‘Edit’ button at the top of the O it Ty et
information. (g 202 2 d 8 4 33 bm. = &
gz [] hov /nds agesoiare.ooniege Tonisdl_Dietal sipiPC=43060 =l ¢be |

4. Make appropriate changes and click the [
blue ‘Save’ button. If no changes are '
to be made at this time, click the MEIR Account s TS00S0LS
‘Cancel’ button to return to the Edit s

Contact Information page. Then click R i

aqency vale Public Schopls

the ‘Main Menu’ link to return to the e ok Rl s |
Main Menu page. sioeess 2

cay

Tip Coaln
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mcsca ) Head Start Verification Data
Education

To enter Head Start Data:

1. From the Main Menu click ‘Head Start

Data.’

-
MICHIGAN )
Edvication

Main Menu | Help

User: Dr, Joshua Scott Tkaczyk

Welcome, Dr. Joshua Scott Tkaczyk of Agate Head Start, to MEGS,
a5 a Authorized official for your agency you can:

Initiate a Application Enter Demographic Data Maintain MEGS Accounts
|Capa|:ity Building j r Head Start Data e Add Users to MEGS
Click (" Apply for a New Grant )

e Edit Contact Information
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MICHIGAN

Education
5. Application and

A User Information
Ml:HlGANQJ

ﬂ i
Edﬁﬁ“atmn User: Dr. Joshua Scott Tkaczylk

& Header Toolbar

Main Menu | Help

Total humber of 4 year olds does not match. Please check your totals.

1. Main Menu

4. Logout
2. Help 3. Errors

Main Menu — Allows the user to return to the “start” page.

2. Help — This link will take the user to specific help information for each page.
This feature is the first line of defense for question or problems that users might

encounter.
3. Errors — This message displays errors that must be resolved in order to save
the Head Start data.

Logout — This link will log the user out of the application.
Application and User Information — Displays the current user’s name.

=

o B
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Education

Read the instructions at the top of the
screen.

In Section |, report the total number of
preschool children served by Head Start,
and provide sub-totals of that number by
age groups. When Section | has been
completed, click ‘Save.’

In Section Il, report by school district/PSA
the number of four-year-old children served
by Head Start. The total of all the school
districts/PSAs should equal the number
you entered in Section | item number 4
above. When Section Il has been
completed, click ‘Save.’

After you click ‘Save,’ errors will appear at
the top of the screen just below the MEGS
toolbar.

Errors must be resolved, then re-click both
‘Save’ buttons.

L L

Geation

Instrsctions: [n Saction [ (items 1-G), phesss type o the appropriate numbsrs for your sgency. In Section 11,
[tk number of four yesr olds sereed in mach distnct/FSa), the sum of the rumbeses for isted distncksFSas

friast agual rumber 4 in Saction 1.

1. Total # of preschool chikden ==rved

2. Total # of chikken who wers bwo pears old
bast not yat three years old on Dacambar 1 of
this school yaar

3. Total & of childran who wane thisa paars akd
bait nnt yat foir pear: od on Dacamber 1 of this
schonl year

4, Total & of childran who wiane four years okd
bast not yar five pears ofd on December 1 of this
school year

5. Toral & of chikdren whd wera free years okl o
older [kroesrgacten sighie) on December 1 of
thiz =chinol year

—

Total must
equal #1 above

Agata School Distrce

michigan Department of Education
State of Michigan

tgate W In=htuhon

Total must
equal #4 above

Entering Data and Error Checking
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Education

Questions?

Please check for answers in this order:

1. Click ‘Help’ on the Header Toolbar.
Each page in MEGS has specific help designed for that page.

2. Questions regarding downloading of computer software and
software settings should be referred to the Michigan Department
of Education (MDE) Help Desk via e-mail at
help-desk@michigan.gov or call the Help Desk at (517) 335-0505.

3. Program-related questions should be referred to an MDE Early
Childhood & Parenting Programs’ consultant. Consultants can be
reached at (517) 373-8483.
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